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00 IJIEKTPOHHOM IlOK)’MCHTOOﬁOpOTQ H MOPHAAKE €I0 OCYIIECCTBJICHUSA

B ['KOY YP «lllkoJa Ne23»

1. O01mme moJj10KeHU s

1.1. IonoxeHue 06 MEKTPOHHOM JOKYMEHTOOOOpOTE U mopsiake ero ocymiectsierus B [KOY YP
«Ikoma Ne23» (manee — IlonoxkeHHe) peryiupyer BOIPOCHI, CBS3aHHBIE C BBEIACHUEM
AEKTPOHHOTO JIOKYyMEHTO000O0poTa H mopsiakoM ero ocymiectieHus B [KOY VP «lllkoma Ne23»
(mamee — opranu3arus).

1.2. Ilonoxenue pa3pa60TaHo B COOTBETCTBHUHU CO CIICAYIOLIUM:

- Tpynoseim konekcoMm Poccuiickoit @eaepanuu;

- ®epnepanbabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O06 371€KTPOHHOM IMOITUCH Y

-  ®@enepanbubiM 3aKk0HOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jneie B Poccuiickoii
Oenepanun»;

—  ®@enpepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY.

1.3. B I10o10X€HUH HCTIONB3YIOTCS CIIEYIONINE ONPEICTICHHS:

JIEKTPOHHBIH /T0KYMEHTO000pOT — CO3/JaHHE, HUCIOJIb30BaHUE U XpaHEHHE paboToaareneM,
pabOTHHUKOM HJIM JIMIIOM, MOCTYIMAIONIMM Ha paboTy, TOKyMEHTOB, O(DOPMIICHHBIX B 3JIEKTPOHHOM
Bujie 6e3 ny0nupoBaHus Ha OyMa)KHOM HOCHUTEIIE.

DIeKTPOHHBIH ToKyMeHT (masnee — /1) — rokyMeHTHpOBaHHAs UH(MOPMAIIKS, TIPEICTABICHHAS B
ANEKTPOHHOU (QOopMe, TO €CTh B BUJE, IPUTOJHOM JIJISl BOCIPUATHS YEIOBEKOM, C UCIIOJIb30BAaHUEM
JIEKTPOHHBIX ~ BBIYMCIUTEIBHBIX MAIIMH, a Takke Ui [epefadyd Mo HHGOPMalUOHHO-
TEJIEKOMMYHUKALIMOHHBIM CETSM WM 00pabOoTKH B MH(POPMALIMOHHBIX CHCTEMAX.

YcuinenHasi HekBaJu(pUUUPOBaHHAs JjeKTpoHHass mnoanuch (namee — YHOIII) — Bun
9JIEKTPOHHON MOJIUCH, KOTOpas: MOJy4eHa B pe3ysibTaTe KPUITOTrpapuuecKoro npeodpazoBaHUs
nH(OpPMALUK C UCIOJB30BAaHUEM KIIOYa 3JIEKTPOHHOH MOANUCH; MO3BOJSET OMPENENIUTh JIULO,
noxnucasuee D/I; mo3Bonsger oOHapyX HUTh (hakT BHECEHUs U3MeHEeHUH B D/ mocie MOMeHTa ero
MIOAIIACAHUS,; CO3AAETCS C UCIOIB30BAHUEM CPENCTB DIEKTPOHHON MOAINCH.

Yceunnennasi kBanuuupoBaHHas djeKkTponHas noanuch (nanee — YKOIII) — snextpoHHas
MOJIKACh, KOTOpasi COOTBETCTBYEeT BceM mnpu3Hakam YHOII u cregyromuyM IONOJHUATEIbHBIM
[IPU3HAKAM!

—  KJII0Y MPOBEPKH IEKTPOHHOM MOANUCH yKa3aH B KBATU(UIIMPOBAHHOM CepTHU(UKATE,

- JIA CO3JaHUA U HpOBepKI/I SHGKTpOHHOfI IIOAITNCHU I/ICHOJ'IB3YIOTC${ CpeHCTBa SHGKTpOHHOﬁ
MO/NKCH, WMEIOIUE MOATBEP)KIEHHE COOTBETCTBUSA TPEOOBAHUSM, YCTAHOBIEHHBIM B
®enepansaom 3akoHe OT 06.04.2011 Ne 63-D3 «O0 27eKTPOHHOM MOITUCH .



MoanucaHHblii 3JeKTPOHHBIH HokyMeHT (manee — IIDJI) — SJIEKTPOHHBIA JTOKYMEHT C
MPUCOECTUHEHHOM AIIEKTPOHHOM MOMAIMUCHIO, KOTOpas Oblia co3gaHa Ha ocHoBe O/ u kiroua
NEKTPOHHOU MOIHUCH.

2. UndopmannoHHasi cucTeMa 3JIeKTPOHHOI0 JOKYMEHT0000poTa U BBeJAeHUEe IEKTPOHHOI 0
JAOKYMEHT0000p0Ta B OPraHu3aluu

2.1. ®opmMupoBaHHe, HCIOJIb30BaHHE, IOCTAaBKa, OTIpaBKa W XpaHeHHe ]l OCyIIECTBISIOTCS
cpeacTBaMu HHPOPMAIMOHHOM cucTeMbl pabotoaatens «1C:JlokyMmeHTo000poT» (anee — cucrema
AIIEKTPOHHOTO IOKYMEHT0000pOTA).

2.2. JlocTyn K cUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa OCYIIECTBISICTCS MyTeM O(pOpMIICHHUS
KOPIIOPAaTUBHOM y4YETHOH 3almiCH Ha KaXIOro pabOTHHKA, Y4YacTBYIOIIETO B 3JICKTPOHHOM
JTOKYMEHTO000pOTE.

2.3. Uto0bl pabOTHUK Tmepemiesl Ha DSJICKTPOHHBIM JOKYMEHTOOOOPOT, €ro YyBEIOMIISIIOT B
CIITYIOIIHE CPOKH:

— B JIeHb IpueMa Ha paboTy U 3a OAUH pabOuuil IE€Hb J0 TOTO, KaK JOMYCTAT paOOTHUKA K
paboTe ¢ UCIOJIB30BAHUEM 3JIEKTPOHHOTO JJOKYMEHTOO00pOTa, — JIIS JIHII, IIPUHUMACMBIX
Ha paboTy B OpraHU3alluIo;

— 32 HEJeNIO JI0 JIONMyCKa K padoTe ¢ MCIOIh30BAaHUEM JJIEKTPOHHOTO IOKYMEHTO000pOTa —
JUTSL BCEX paOOTHUKOB OpraHU3aIliH.

2.4. DNEKTPOHHBIN JOKYMEHTOOOOPOT BBOJUTCS C JaThl, YCTAHOBJICHHOW MPUKA30M IUPEKTOpPA
OpraHu3alfy, B OTHOIIEHUH paOOTHUKOB, COTJACHBIIMUXCS Ha B3aUMOJICHCTBHE ¢ paboToaaTeneM
IIOCPEACTBOM AIEKTPOHHOI'O JOKYMEHTOO0OpOTa, HO HE paHee JIHS UCTEUEHUs CPOKA YBEAOMIIEHHUS,
yCcTaHOBJIEHHOTO B yHKTe 2.3 [TonoxkeHusl.

2.5. Hepexoz[ Ha SHCKTpOHHHﬁ ,Z[OKYMGHTOO60pOT B OTHOHICHUHN KaAPOBBLIX TOKYMCHTOB ABJIACTCA
I[06pOBOJ'II>HI>IM JUJIA pa6OTHI/IKOB opramn3aivii U OCYHICCTBIACTCA TOJBKO IO MX IMHUCBMCHHOMY
COorjiaCHmro.

2.6. OTCYTCTBI/IG corjacusd pa60THI/IKa Ha B3aUMOJICHCTBHE C pa6OTOILaTeJ'IeM mocpeaACTBOM
OJICKTPOHHOI'O )IOKYMGHTOO60p0Ta B OTHOIICHHHU KaJAPOBLIX JOKYMCHTOB IIPHU3HACTCA OTKa3OM
pa6OTHI/IKa OT TaKOro B3aHMOJECHCTBUSL. HpI/I 9TOM 3a pa6OTHI/IKOM COXpPaHACTCA IIPaBO HO4aTb
YKa3aHHOC COIJIaCue€ B MOCICAYIOIICM.

2.7. Cornmacue Ha B3auMojelcTBue ¢ paboTomareseM  MOCPEICTBOM  3IIEKTPOHHOIO
JOKYMEHTOO00POTa B OTHOIICHWH KaJPOBBIX TOKYMEHTOB HE TPEOyeTCs OT JIMII, KOTOPhIE IPHHSATHI
(mpuauMaroTcst) Ha paboty mocne 31 nekabps 2021 roma Wy KOTOPBIX MO COCTOsSHHIO Ha 31
nexabpst 2021 roga 0TCYTCTBYET TPYIOBOM CTaX.

3. IlepeyeHb IJ1eKTPOHHBIX JOKYMEHTOB U NepeyeHb KATeropuii paoTHMKOB, B OTHOIIEHHH
KOTOPBIX OCYILIECTBJISACTCS JJICEKTPOHHBIN JOKYMEHT0000pOT

3.1. IlepeueHb PMEKTPOHHBIX TOKYMEHTOB, B OTHOIIEHUH KOTOPBIX OCYIIECTBISAETCS IEKTPOHHBIN
JOKYMEHTOOOOPOT B OpraHU3aIlIH:

— KaJpoBble JIOKYMEHTHI, oOQopmisieMble B COOTBETCTBUM CO cTaThsiMu 22.1-22.3
Tpynosoro koaekca Poccuiickoii @enepanmuy;

— JIOKYMEHTBI 110 OXpaHe TpyJa, 3a HCKIIOYEHHEM JOKYMEHTOB, MOATBEP)KIAOIINX
NPOXOXK/IEHHE PAOOTHUKOM HHCTPYKTaXKeH IO OXpaHe TpyAa, B TOM 4YHCIE KOTOpHIE
paOOTHUK MOJHUCHIBACT JIUYHO,



—  JIOKYMEHTHI 110 00pa30BaTeNbHOM EATENBHOCTH, 32 UCKIIIOUCHUEM TeX, KOTOPbIE T10JIKHbI
ObITh OopMIIeHBI HAa OyMare B COOTBETCTBUHU C NMPHUKA30M TUPEKTOpA OpPraHU3alMU WIH
3akoHoj aTenbcTBOM Poccuiickoit denepannuy;

— JIOKYMEHTBHI, CBS3aHHBIC C OpraHU3aIMeld MUTaHUs 00YJaloIUXcs, 32 UCKIIIOUYCHUEM TeX,
KOTOpbIE JIOJKHBI ObITh OPOPMIIEHBI Ha Oymare B COOTBETCTBUM C IPUKA30M AMPEKTOpa
OpraHu3alyy WIK 3aK0HOAaTenbCcTBOM Poccutickon denepanuu.

3.2. TlepeueHp kareropuii paOOTHHKOB, B OTHOIICHHU KOTOPBIX OCYIIECTBIISCTCS DIICKTPOHHBIN
JOKYMEHTOO0OOPOT:

— pabOTHHKH, CBS3aHHBIC C OOPMIICHHEM, MOAMUCAHUEM H O3HAKOMIICHHEM C KaJpOBBIMH
JOKyMEHTaMH, JIOKyMEHTaMHU IO OXpaHe Tpyaa, oOpaOOTKOW NEPCOHATbHBIX JIaHHBIX,
JOKYMEHTOB 110 OpTaHHU3AIH MUTAHUS 00yJarOIUXCs;

- TeJaroruvyeckue paboTHHUKH.

4. UHcTpyKTaK M0 padoTe ¢ cHCTeMOM 3JIeKTPOHHOI0 JOKYMEHT0000poTa

4.1. Tlepem w©HayasoM pabOTBI C CHUCTEMOW 3JEKTPOHHOTO JOKYMEHTOO0OpOTa pPabOOTHUKH
OpraHu3aliy IPOXOIAT UHCTPYKTaX B 00beMe, He0OOXO0IMMOM Ui MOcienyomero 3pGeKTUBHOTO
B3aUMOJICHCTBUS pabOTHUKA C CUCTEMOM 3JIEKTPOHHOI'O JOKYMEHTO00O0POTA.

4.2. WNuctpykTax, ykasaHHbli B myHKTe 5.1 I[lomokeHusi, mpoBOIUT paOOTHUK, Ha3HAYaEMBIN
JUPEKTOPOM OpPraHM3aLMH, B CPOKH, YKa3aHHBIEC B YBEIOMJICHHH O MIEPEXO/e Ha B3aUMOJICHCTBHE C
paboToaaresneM MocpeCTBOM 3JIEKTPOHHOTO JOKyMEHTO000pOTa, ¢ UCIOIb30BAHUEM MAaTEPUANIOB
pa3paboTYMKa CUCTEMBI IEKTPOHHOTO JOKYMEHTO000POTa.

4.3. Tlpu HeoOXOIUMOCTH TMPOBOJATCS JOMOJHUTCILHBIC HHCTPYKTAKH PAOOTHHKOB B IIPOIECCE
B3aMMOJICHCTBUSL C CHCTEMOH OJIIEKTPOHHOTO JOKYMEHTOOOOpOTa, B TOM UHCIE€ B CBSI3U C
0OHOBJIEHHEM MPOTPAMMHOT'0 00ECTICUCHUSI CHCTEMBI.

5. HOpﬂlIOK OCYHIECTBJICHHUSA 3JICKTPOHHOI'O HOKyMCHTOOﬁOpOTa

5.1. D] y4yacTHHUKOB 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa CO3JAIOTCA B Clydyae WX aJpeCOBAHUS
paboTHUKaM, SBISIONIMMCS Y9aCTHUKAMHU AJIEKTPOHHOTO TOKYMEHTO000pOTA.

5.2. DJI, anpecoBaHHbIE pa0OTHUKAM, HE SBISIFOINIMMCS YYaCTHUKAMH  DJICKTPOHHOTO
JOKYMEHTO000pOTa, MEepeBOAIATCA Ha OyMa)KHBIM HOCHTENb, MOAMUCHIBAIOTCS COOCTBEHHOPYYHOM
MOAMKUCHI0O OTBETCTBEHHOT'O JIMIIa W HANpaBJSIIOTCA ajapecary. B cucreme 3IeKTpOHHOTO
JIOKYMEHTO000pOTa COXpaHIEeTCs SJEKTPOHHAS KOMHS YKa3aHHOTO JOKYMEHTA.

5.3. Mopsmox moanmucaHus JTOKYMEHTOB B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa JOJKEH
COOTBECTCTBOBATH HOpSII[Ky IIOAITNUCAHUA }IOKYMGHTOB Ha 6YMa)KHBIX HOCHUTCIIAX, OHpeﬂeHeHHOMy B
WHCTPYKIMU TIO JIEJOMPOU3BOJICTBY, C YUE€TOM OCOOEHHOCTEW, MPEeIyCMOTPEHHBIX TpyIoBBIM
konekcoM Poccuiickoit denepanum.

5.4. B cucreme 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa (PUKCUPYIOTCS JaTa U BpeMsl CO3JaHHs U
ornpaBku DJI, ero perucTpallioHHbI HOMEp, CBeNeHHs 00 oTmpaBuTene AokymeHTa (dammmus,
UMsl, OTYECTBO (IIPU HAJTMYKMH), HA3HAYCHHASI POJIb).

5.5. Peructpanus JOKyMEHTOB B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBISETCS B
COOTBETCTBUM C TMPHHIMUIIOM EIWHONH pPErucTpalMd JOKyMEHTa (OJHOKPATHOCTH 3alliCH
uHbOpMaIlMd O JIOKyMeHTe). JIOKyMEHT, 3aperuCTpHUpPOBAHHBI B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000pOTa, MMEET E€AMHYI0 PErHMCTPAallMOHHYIO KapTouky gokymeHrta (maiee — PKJI),
I[O6aBJI}IIOTC$I TOJBKO JOIIOJHUTCIBHBIC CBECACHUS O pa60Te C JOKYMCHTOM.



5.6. O/1, mocTynuBIIMe MOCIe OKOHYaHHs paboyero AHsS U B Ipa3IHUYHbIE JHHU, PETUCTPUPYIOTCS B
TEYCHHE TIEPBBIX TPEX YACOB CIEIYIOMIETO pabovero JTHS.

5.7. Ilpu peructpanuu OTHPABIIEMOr0 OTBETA HA BXOIAIINI TOKYMEHT (MMOpyYEeHHE) UCTIOHUTEb
o0si3aH B ycraHoBleHHOM mnopsinke B PKJl ykaszaTe cChUIKY Ha HOMEp M JaTy JOKYMEHTa
(mopydeHnust), Ha KOTOPBIA MOArOTOBJICH OTBET. IIpu 3TOM B 00S3aTEIBHOM TMOPSIKE B TEKCTE
nuchbMa (JIOKJIaa) MPOMUCHIBACTCS HOMEp JOKyMeHTa (MOpydeHus), Ha KOTOPBIH IOATOTOBIICH
OTBET.

[Ipy moAroToBKE OJHOrO OTBETA HA HECKOJIBKO MOPYYEHUH B TEKCTE MHChbMa MPOIUCHIBAIOTCS BCE
nopydenus u B PKJ] yka3pIBaroTCsS CChUIKM HAa BCE HOMEpa JOKYMEHTOB ([TOPYUYCHHUI), HA KOTOPBIC
MOATOTOBJIEH OTBET.

5.8. B3aumogeiicTBiue pabOTHHUKOB OpraHU3aIliu ¢ CHCTEMOU AJIEKTPOHHOTO JJOKYMEHTO000pOTa, B
TOM 4HCIIEe co3qaHue, mpeoOpazoBaHue, NOANUCaHHe U XpaHeHue OJI, ocymiecTBisieTcs B
COOTBETCTBUH C MHCTPYKLIHUEN pa3paboTUuKa.

5.9. PaGoTHUK 00s3aH O3HAKOMHTHCS C Ha3HAUYECHHBIM Ha Hero DJ] B cHcTeMe 3IIEKTPOHHOTO
JOKYMEHTOOOOpOoTa B TeueHue pabdodero [Hs, 3a HMCKIIOYEHHEM JOKYMEHTOB C IOMETKOM
«CPOYHOY, KOTOPbIE MOJIEKAT O3HAKOMJICHUIO HE3aMEJINTENbHO MOCIIE MOTYUEHHUS.

6. Hoanmucanue J]1

6.1. lupexTop opraHu3alMH WM PAaOOTHHK, UCIIOTHSIOMNNA €ro 00sS3aHHOCTH, MoanuchiBaeT D]
YKOIL.

6.2. PabGotHuku opranusanuu noanuceiBaroT OJ] YKDOII, 3a wuckiIroYeHHEM 3asBICHHIA,
YBEIOMJICHH, OOpalleHuid M CIy)KeOHBIX 3alMCOK, MOAMHUCHIBAEMBIX TMPOCTON 3IEKTPOHHOM
MOAMHUCHI0, O(OPMIIEHHON B COOTBETCTBUM C MHCTPYKITUEH pa3pabOTUMKa CUCTEMBI DJIEKTPOHHOTO
JOKYMEHTO000pOTa.

6.3. KagpoBbie JOKYMEHTHI MTOAMUCHIBAIOTCS C YIE€TOM OTPAaHUYEHHH, YCTAHOBIEHHBIX cTaThel 22.3
Tpynosoro kogekca Poccuiickoit denepannu.

6.4. O/ noanuceIBaeTcs B J€Hb €r0 CO3/IaHUs, UCIIOJHEHUS UM YTBEPXKIEHHUS — B 3aBUCUMOCTH OT
Ha3HA4YCeHUs JOKYMEHTA M Ha3HAYEHHOM pOJH Jinia, paboTaromiero ¢ D/, B cucTeMe 31eKTPOHHOTO
JOKYMEHTO000pOTa.

7. UndgopmannoHHas 6e30MaCHOCTb M KOHTPOJIb 00padoTku J/{

7.1. VadopmanmonHasi 0€30MacCHOCTh IMPH OCYIIECTBIEHUH 3JIEKTPOHHOIO JIOKYMEHTO000pOTa
00ecTeYnBaeTCs] KOMIIEKCOM TEXHHUECKUX U OPTaHU3AIIMOHHBIX MEPOTPUSITHIA.

7.2. K TexHuueckum MCPONPHUATHAM OTHOCATCS

— OpraHu3anus U HUCIOJb30BaHHE CPENCTB 3alIUThl MHPOPMAIIMU B IMOJHOM O00BeMe HX
(O YHKIIMOHATBHBIX BO3MOXKHOCTEH;
- o0ecrnedeHue IeIOCTHOCTH 00padaThIBa€MbIX JaHHBIX;
- obecrieueHne aHTUBUPYCHOM 3aIUTHI HHGOPMAITHH.
7.3. K opranuzanvoHHbIM MEPONPUITUSIM OTHOCSTCS:

— KOHTPOJIb BBINIOJIHEHUs TPEOOBAHWNW HOPMATHUBHBIX JOKYMEHTOB, pPErlIaMEeHTUPYIOLINX
obecrieueHre 3amuThl HHGOPMAIIUH,



— OmpeneNeHHWEe JOJDKHOCTHBIX JIMII YYaCTHHKOB JJEKTPOHHOTO JTOKYMEHTOOOOpOTa H
OpraHm3aTopa »dJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a OOecledYeHHe
nH(pOpPMaIMOHHOM 6€30MacHOCTH;

— YCTaHOBJICHHE TOPSAKAa PE3EPBHOIO KOMUPOBAHUS, BOCCTAHOBICHUS M apXUBUPOBAHUS
0a3 JaHHBIX;

- odopmiienne gomycka Uil MPOBEIEHUS  PEMOHTHO-BOCCTAHOBHUTEIBHBIX  pPadoOT
MIPOTrPaMMHO-TEXHUUYECKHUX CPECTB.

7.4. Koutponb ¢popMupoBaHus, epeaadyd U UcnoiaHeHus DJ] BO3IOKEH Ha aBTOpa KOHKPETHOTO
OJ m pykoBoauTens OTHENa, B KOTOpPOM paboTaeT paOOTHHK, WIM €r0 HEMOCPEICTBEHHOTO
PYKOBOJMTEIIA.

7.5. KOHTpOJIB HCIIOJIHEHUA 3JICKTPOHHBIX TOKYMCHTOB BKIIIOYACT B ce0s.

— IIOCTAHOBKY JJICKTPOHHOI'O JOKYMCHTA Ha YY€T,

— MOHHUTOPHUHI UCIIOJHCHUSA KOHTPOJIbHBIX HOpy‘-IeHI/Iﬁ JOKYMCHTA,

— H3MCHCHHEC KOHTPOJIbHBIX CPOKOB HUCIIOJIHCHMS 3JICKTPOHHOI'O JTIOKYMCHTA,
—  CHATHC UCIHOJHCHHOI'O 3JICKTPOHHOI'O JOKYMECHTA C KOHTPOJIA,

— dHaJIM3 XO0Ja UCIHOJHCHUS 3JICKTPOHHOTO JOKYMCHTA.

8. Ilopsiiok popMupoBaHus 1e1 U XpaHeHus: /[

8.1. UcnonHenubie DJ] CHUCTEeMAaTH3WPYIOTCS B JieJla B COOTBETCTBUM C HOMEHKIATYPOW el
opranmzanuu. [Ipum cocTaBieHHMM HOMEHKIATYphl e YKa3bIBAaeTCs, 4YTO JEN0 BeIeTcs B
3JIEKTPOHHOM BHJIE.

8.2. 3JI€KTpOHHI)I€ AOKYMCHTBI IIOCJIC HMX HMCHOJHCHHUA IIOAJICKAT XPAHCHUIO B CHUCTEMC
QJICKTPOHHOI'O ,I[OKYMGHTOO60p0Ta B TCUCHUC CPOKOB, NPCAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM JIA
AHAJIOTUYHBIX JOKYMCHTOB Ha 6YMa)KHI>IX HOCHUTCIIAX.

8.3. Tlocre ucTeueH s YCTAaHOBICHHOTO CPOKA XPAHEHHUS 3JICKTPOHHBIX JOKYMEHTOB Ha OCHOBAHUH
aKTa O BBIACICHUHU HUX K YHHYTOXCHHIO, O(l)OpMJ'IeHHOFO U YTBCPKIACHHOI'0O B YCTAaHOBJICHHOM
MOPSIIKE, YKa3aHHBIE JJICKTPOHHBIE TOKYMEHTHI M HMHGOpPMAIUs O HHX, 3apUKCHPOBAHHAS B
OJICKTPOHHBIX KapTO4YKaX, MOMAJICKAT YHHUYTOXKCHUIO (YJIaJ'IeHI/IIO N3 CHCTCMbI JJICKTPOHHOT'O
JOKYMEHTO000pOTa).

9. Ciryyan, npu KOTOpbIX Aonmyckaercs opopmiienne JJ[ Ha OymakHOM HOcHTeJIe

9.1. JTokyMeHTHI, co3/jaBacéMble B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa, O0pOpPMIIIOTCS Ha
OyMa)XHOM HOCUTEJIE B CIy4asx:

— eCclli OHM TOJJIeKaT TMOJIMUCAHHIO PaOOTHUKOM, KOTOPBIN OTKa3zalcs OT Mepexoja Ha
B3aUMOJICHCTBHE ¢ paboTOMaTEIEM TOCPEICTBOM IJIEKTPOHHOTO TOKYMEHTO000POTa;

— €CIIi CHCTeMa OJJIEKTPOHHOTO TOKYMEHTOOOOpOTa BHIILIA M3 CTPOS M HE MOAJIEKHUT
HCTPABJIEHUIO B CPOK, HA3HAYEHHBIN 111 UCTIOJIHEHUS U noanucanus J/1;

—  €clli 3TO TpeOyeTcss B COOTBETCTBUU C MPHUKA30M JAUPEKTOpPA OPraHMU3AINH, JTOKATLHBIMH
HOPMAaTUBHBIMU aKTaMH OpraHU3allii WK 3aKOHOIaTelIbcTBOM Poccuiickoit dexneparumu.

10. OTBeTCTBEHHOCTH NPH PadoTe B CHCTEMeE YJIEKTPOHHOI0 JOKYMEHT0000poTa

10.1. OrmpaButens DJ] HeceT OTBETCTBEHHOCTh 3a COJCpYKAHUE 3JICKTPOHHOTO JIOKYMEHTA,
PEKBHU3UTOB, aJIpECalNI0, KAYECTBO U KOJIMYECTBO BIOKEHUM.

10.2. Tlonydarens DJ] HECeT OTBETCTBEHHOCTh 3a HEUCIIOJIHCHHE JIOKYMEHTA B YCTaHOBJICHHBIM
CPOK, HEBHECEHHUE WIJIM HECBOCBPEMEHHOE BHECEHUE CBEACHUI B 3JEKTPOHHYIO KapTouky OJ/JI,
OLIMOKH, TONYIIEHHbIE MIPU PETUCTPALIUU U HeTpaBUILHOM HampasiieHuu D] anpecary.



10.3. PykoBomuTenu HECYT IMEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a coOmogeHue [lomoxxeHus
IIOAYNHAIOIINMUCA UM pa6OTHI/IKaMI/I.

10.4. PykoBoauTend TpHU YBOJbHEHWH PAOOTHUKOB M OGOpPMIICHHH Ha paboTy HOBBIX
MOTYMHEHHBIX PAOOTHUKOB O00ECHCUMBAIOT yaaieHue/u3meHenne/ohopMieHne ydeTHON 3amucu
paboTHUKaA B TeYeHHE ABYX pabouMx JHEH ¢ JaThl yBOJbHEHHS paOOTHUKA WU MpHEMa Ha paboTy
HOBOT'O pabOTHHUKA.

10.5. 3amecTuTens AUPEKTOpa MPOBEPSET HAIMYKE y YBOJbHIEMbIX PAOOTHUKOB HE3aBEPIICHHBIX
DJ] ¥ npuHUMaeT Mepbl M0 MX HCIIOJHECHHIO/3aBEPIICHUIO B TCUCHUE TPEX PabouuXx JHEW C JaThl
YBOJIbHEHUS paOOTHHKOB.
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